KCTCS ADMINISTRATIVE POLICIES AND PROCEDURES

3.3.3 Immigration Law Compliance

All offers of employment are contingent on verification of an individual’s eligibility to
work in the United States in accordance with the Immigration Reform Control Act
(IRCA). If at any time an individual cannot verify his/her right to work in the United
States, KCTCS may be obligated to terminate his/her employment.

The IRCA requires that all employees hired in the United States after November 6, 1986,
complete an 1-9 document establishing identity and employment eligibility. The 1-9
document shall be completed on or prior to the employee's first day of work. After a
separation of employment of one year or more, employees returning to employment shall
be required to complete an 1-9 document.

Designated officials at the college or in the KCTCS Human Resources System office
shall be responsible for certifying 1-9 documents.
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